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Signhills Infant Academy

JOB DESCRIPTION

 
TEACHING ASSISTANT (TA2)
PURPOSE OF JOB
To work with pupils over the whole age range as part of a team under the direction of teaching staff, implement agreed programmes of work with individuals and groups in or out of the classroom and to help raise standards of achievement for all pupils.
To work with other staff to further pupils’ independence, support pupils with their personal care needs and enable them to access the curriculum. The postholder will also perform other related practical duties to support learning and development.

MAIN RESPONSIBILITIES

· Establish constructive working relationships with pupils, setting high expectations and acting as a role model to foster enjoyment, enthusiasm and independence in learning
· Promote the inclusion and acceptance of all children

· Provide the necessary pastoral care to enable children to feel secure and happy
· Provide pastoral care for pupils who are sick
· Assist pupils in their own personal care, for example personal hygiene, toileting, eating and drinking and contribute to their personal and social development. This may include intimate care and cleaning.

· Organise and undertake activities with either individuals or groups of pupils to facilitate their educational, emotional and physical development

· Assist in the development and planning of a suitable programme of support for pupils, which could include learning, behaviour, emotional, social or physical
· Observe individual and groups of pupils’ personal, social and learning achievements. Maintain appropriate records, monitor progression and attainment and provide reports and information to inform and support the assessment process
· Provide regular feedback about pupils to the teacher and other colleagues, suggesting alternative methods of differentiation that respond to identified needs
· Promote good behaviour, dealing promptly with conflicts and incidents in line with the school policy, and encourage children to take responsibility for their own behaviour
· Assist in the presentation of displays in the learning environment to enhance the learning experience and celebrate the achievements of pupils and provide information
· Carry out routine administrative tasks i.e. photocopying, basic record keeping, and basic IT skills
· Attend staff meetings where appropriate to maintain an awareness and understanding of current issues within the school and to provide and receive information and contribute to discussions

· Organise and participate in the supervision of individual and groups of pupils in dining, playground and circulation areas throughout the day, including 30 minutes over the lunchtime period 
· Participate in and support educational visits and outings to enhance the learning experience

Any areas of concern related to child protection issues must be immediately reported to a responsible person.
Staff employed at TA2 are expected to cover the class during PPA sessions. These will be paid at a higher rate. The duties and responsibilities in this job description are not restrictive and the postholder may be required to undertake other duties from time to time. 
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